BUSINESS AND OCCUPATION TAX

Maintaining Your Account
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HOW TO GET TO THE B&O TAX WEBSITE
Go to: http://cob.org/

Click on Services
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= B2ow. @ st ) cty.. v W~ ~ i v Page~ Safetyv

City

BellinghAn home  government  services  visiting Q)
£

& = $ &

news calendar services payments maps contacts

Click on Taxes

ST
v
ap

OB Home > Services

Services by Topic

Arts and Culture s
© Online Payments
Awards, Grants, Mount Baker - Doing Business
, o BTV10 Live
Theatre, Photo Competition, Contracts, Economic
Public Art, Whatcom Museum... Development, Purchasing, Taxes... o Research Databases
o EZReg

A : 9 Register Your Business Online
Community Planning

Education
BTV10, Access Bellingham,
Environment, Library,
Presentations and Tours,

Schools...

Neighborhoods, Urban Villages,
Historic Preservation,
Transportation, Public Notices...

Environment Housing and Human

Habitat Restoration, Lake Services

Affordable Housing, Basic Needs,
Bayview Cemetery, Rental
Registration & Inspection...

Whatcom Reservoir, Stormwater,
Water Quality and Conservation...

Maps and GIS Data Permits

Getting Started, Permit Status &
Inspections, Construction Codes,
| Development Guidelines...

f,' CitylQ Online Map Viewer, Aerial
Photos, GIS Data, Map Gallery,
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http://cob.org/

Click on Taxes

<[> [ ool | [Boses ] % 4

i @rou @sar | city. v % v ) - o v pagev Safetyv

City of
Bel ]ghan] home government services visiting Q)

"Doin 7 business in Bellingham has
been a In my circle of people in
busines, it's the norm to help and
support \ ach other."

Colleen Unema, Iwner of Brio Laun@ry

\ "

Business

& ) doing business ( [EN) economic development [% city contracts ( @ community resources

$ city purchasing ( E | taxes

Click on File Online

T

b busin es/bus
.. @) stat.. | cinf. v
City of
Belllnghan] home government services visiting
WASHINGTON

COB Home > Services > Business

Business and Occupation Tax

Il individuals and firms doing business in Bellingham, whether located inside
r outside the City limits, must register with the City Finance Department and
e subject to the business and occupation (B&O) tax, unless specifically
empted by Bellingham Municipal Code.

BRO taxes are based on the gross revenues of a business and is similar to the
Stiite of Washington B&O taxes. B&O taxes support a wide variety of City

g City License and B&0 Taxes
File Online

+ No convenience fees

+ File returns

+ Pay balances due (e-Check)
+ Update account information
+ Close a business

Please make sure to keep your email address updated to receive important
notices. Registered businesses may receive an email with instructions and a
pin number. It is the owners responsibility to ensure filings are returned prior
to their due date.

* Instructions For Online Business and Occupation Tax (PDF - 26 pages)

+ Instructions For Online Business and Occupation Tax (PDF - 8 pages - No
Screen Shots) Save time and file online. It saves paper

and postage, with no convenience fee.

L D O R S
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LOG IN-CREATE ACCOUNT
NEW CUSTOMER (First time setup)

nCou.. W|Sing.. & USL.. (g Outl.. » - - o v Page+ Safety v
Contact Us  Site Map

[ )

Ge "ernment Visiting

Nreseress N NG

Business and Occupation Tax Fijng and PaynW\nts T

¥ Finsnce Depariment Contacts
¥ Register 5 business

Returning Customer New Custger
Already created a customer profile? Sign in here. Create a profile to aCWgss and manag®your accounts\§om one page at

any time without neediMyan access Pl

Email
Address. §! Address

Password
Passwily

Forgoh{gassword Confirm PaNgord

€2 Home = Report a Problem

. __________________________|
CLICK RENEW A LICENSE

ContactUs Site Map

%ﬁﬁlﬁng!yapp_m ( | &)

Gover iment Visiting

Business and Occypation Tax Filing and Payments

¥ Finance Department Contacts
¥ Register a business

JPTRESTON Linked Licenses
Currently no license is linked to your online account. A license renewed or paid using the links on the left
panel of this page will be linked to your account automatically.

3 Pay for Balance Due

& Update Account

i sign out

 Report a Problem
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ENTER CODE IN THIS BOX

ContactUs Site Map

Government [ Visiting

Business and Occupatic

¥ Einance Department Contacts
7" Register a business

JPTRESTON se Online Renewal (Secure
1. Find License
2. Registration [} . Sbmitted and paid online by e-Check only. Your PIN # will change each filing
3. Calculation
4.P; t
ayn?en essed within 1-5 days. Payments cannot be scheduled for future dates..
5. Receipt p ::q 10 busine¥g days, after completing the online tax filing process, for your tax return to be
ity
£ Home

Code Enter the characters in the picture below.

@ Report a Problem

Account # Enter your City Account #. If you are not sure of your
account number please refer to the email you received
with you Pin Number.

PIN Enter your online PIN #. You can find your Pin number
in the Tax Notice email sent to you for this filing. Or
click here to have it emailed to the primary contact's
email on file

ENTER ACCOUNT NUMBER AND PIN

x  @convert v E2%elect

a5 ©) Bell.. &7 Acti _|Acti.. @ Caye.. & Eden.. & Fis.. {

>

| FIs.. & nCou.. W|Sing.. &7 USL. @ Outl.. ~ @ v Page~ Safety~v

ContactUs Site Map

| &5

City of _

Bell

Visiting

Business and Occupatign Tax Filing and Paynfents
»  Einence Deprtment Contacts

¥ Register a business

JPTRESTON Business License Orffine Renewal (iSecure
1. Find License
2. Registration and paid online by e-Check only. Your PIN # will change each filing
3. Calculation

4P t
Sy k payments will be proflssed within 1-5 days. Payments cannot be scheduled for future dates..
5. Receipt allow up to 10 businedl days, after completing the online tax filing process, for your tax return to be
d by the City.
2 Home

Enter the characters in the picture below.
© Report a Problem P

Account # Enter your City Account #. If you are not sure of your
account number please refer to the email you received

with you Pin Number.

Enter your online PIN #. You can find your Pin number
in the Tax Notice email sent to you for this filing. Or
click here to have it emailed to the primary contact's
email on file

® 100%
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https://www.cob.org/botax/renew/renew1

Pin numbers are emailed each filing period to the email on file. If you did not receive your pin please
check your junk or spam mail.

NEED PIN ENTER CODE AND ACCOUNT NUMBER CLICK HERE TO HAVE PIN EMAILED

5 ©) Bell. & Acti.. .. @ caye.. &) Eden.. & Fs.. & Fs.. &]nCou.. W|Sing.. &7 UJ { 1 v Page~v Safety~

ContactUs Site Map
City of

Bellingham | &5

Government | s /i ; Visiting

Business and Occupation Tax Filing and Payments

Quick Links
»  Einance Department Contacts
”  Register a business

JPTRESTON Business License Online Renewal (Secure
1. Find License Eligibility
B & O tax forms can be submitted and paid online by e-Check only. Ylifur PIN # will change each filing

2. R« istration
egistrat period.
3. Calculation

4. Payment Process
e-Check payments will be processed within 1-5 days. Payments cffnot be scheduled for future dates.

5. Receipt Please allow up to 10 business days, after completing the online tiff filing process, for your tax return to be
reviewed by the City.

22 Home

® Report a Broblem Code Enter the chilfacters in the picture below.

Account # Enter yolfCity Account #. if you are not sure of your
account fllimber please refer to the email you received
with youllPin Number.

PIN Enter Ji online PIN #. You can find your Pin number
in the Pax Notice email sent to you for this filing. Or
click here to have it emailed to the primary contact's
email on file

®100% v .

RETURNING CUSTOMER ENTER EMAIL AND PASSWORD CLICK SIGN IN

5 € Bell. @) Acti.. )| Acti.. @ Caye.. &) Eden.. &) Fs.. ZFs.. &)nCou.. L v E) - o= v Page~ Safetyr
City of ContactUs Site Map
i

Bellingham

Visiting

Quick Links
P~ Finance Department Contacts
P~ Reagister a business

Returning Custopffer New Customer

Already created a cu Create a profile to access and manage your accounts from one page at
any time without needing an access PIN.

Email

Address Email Address.

Password
Password

Fnrgor@assword Confirm Password

€2 Home = Report a Problem
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https://www.cob.org/botax/renew/renew1

FORGOT PASSWORD: ENTER EMAIL CLICK FORGOT PASSWORD

ContactUs Site Map

City of

Bellingham

Government ) ;' vices ' Visiting

You are here: _)_)I Business ) Taxes )

Business and Occupation Tax Fffing and Payments

Quick Links

¥ Finance Department Contacts
7" Register 3 business

Returning Customer New Cfistomer

Already created a customer profile? 35 a profile to access and manage your accounts from one page at
anyfne without needing an access PIN.

Email
Address @hail Address
Email address is reqffed

Password Password

Confirm Password

Forgot Password

D Home & Report a Problem

ADD A NEW LICENSE-CLICK RENEW A LICENSE FOLLOW NEW USER FOR ACCOUNT
ALREADY SETUP SELECT RENEW

JPTRESTY Linked Licenses
[2 Renew a License Account o Address Expire Balance
# Date Due
@ Pay for Balance Due 050001  Gity Of Bellingham 210 LOTTIE ST 713172012 $0.00 Renew
“Test BELLINGHAM, WA 982254009 Close | Remove
& Update Account
8l sign out 5

<@ Report a Problem

RENEW LICENSE FILE A RETURN

If your taxable gross receipts after deductions (per BMC 6.04) are less than $5,000 in a
guarter for quarterly filers, or less than $20,000 in a year for annual filers, no tax is due.
If you are unsure of your filing\renewal status, please contact the City Finance

Department.
A Tax Return must be completed, signed and returned each period even if no tax is due.
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Only one renew\filing can be completed in a 48 hour period. If you have more than one
return to file you may either wait and file each one or complete a paper return; penalties

maybe applied. Please see amended returns below if amending a return.

MAKE ANY NECESSARY CHANGES AND CLICK SAVE AN CONTINUE

You are here: Home ) Services ) Business ) Taxes ) Business and Occupation

=

Business and Occupation Tax Filing and Payments

JPTRESTON

1.Find License

2. Registration

3. Calculation

4. Payment

5. Receipt

Renewing 050001

City Of Bellingham- Test

& Home
2 Report a Problem

Business License Online Renewal (iSecure

does not allow you to make the change please contact us at 360-778-8012. Please do not use the
report a problem button; some fields have been locked for your protection. You must provide a vali

Please verify that the below information is current and make any necessary changes. If the systemL

email address for any future correspendence, including confirmation of your retum being processef

Account Information
Account # 050001
License # 050001
lssue Date T2
Expire Date 713172012

Renewal Quarterly b

Frequency

New License 103172012

Expires

Business Information

DBA* City Of Bellingham- Test

Bus Name

Address * @ U.S. Address © International Address

Street Address 210 LOTTIE ST
City, State, Zip  BELLINGHAM, WA 98225-4009

Mail Address * @ J 5 Address © Intemational Address
Attention John Doe
Street Address
210 [¢] LOTTIE ST [+
City, State, Zip BELLINGHAM WA E| 98225-4009
Start Date T13/2012

Business Contact Information
Fhone* (360) 775-8012
Phone 2

Fax

Website http:/www.cob.org

Email Address ™ [ e b org

Contact
Preference

help protect the 1t by conserving
Business Details

Location Inside

Location Type

Ownership Type  Corporation

Description of  Business Registration

Business ~

Specify business  ADMINISTRATION/OFFICE

type

NAIC Code Gift, Novelty, And Souvenir Stores

SIC Code General Government, Not Elsewhere Classified
usBl 111111111

State License

State Lic Number WA

State Lic Type GOVERNMENT
State License 12/31/2013

Contact me by email whenever possible, in order to ensure timely ndices and

Expire Date

Save & Continue >>

Quick Links

¥ Fingnce Department Contacts
F Reaister a busingss
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UPDATE OWNER INFORMATION
If there has been a change of ownership DO NOT complete this online process.
Contact us AT 360-778-8012 for instructions.

MAKE CHANGES AND CLICK SAVE OWNER/OFFICER #1

Home Government Visiting

You are here: Home ) Services ) Business ) Taxes ) Business and Cccupation

Business and Occupation Tax Filing and Payments
¥ Finance Department Contacts
*  Register 8 business

JPTRESTON Business License Online Rene

1. Find License Contacts
2. Registration Information
3. Calculation

4. Payment Information

Cwner John Doe johndoe@cob.ol 210 LOTTIE S

T
BELLINGHAM, WA 98225-4009

5 Receipt Owner/Officer #1 @ Business Owgfr © Officer
Renewing 050001 Mame (First, M, Last)* John Doe
City Of Bellingh: Test
y lingham- Title Financial Sygems Manager
£ Home Address” @ U5 Adgffss © International Address ] PO Box
Street Address le:
(=] Report 2 Prablem example: 200 N Main St #200
210 [=] LOTTIE sT [=]
City, State, Zip BELLIGHAM wA [7] | 982254009
Phaone™ @ US @ International
Phone 2 @ US © International
Email

johndoe@cob.org

Driver License #
WA[x]

Social Security #

Save Owner/Officer #1 Cancel

If you have more than one owner\officer that needs updating repeat process as needed.

WHEN ALL CHANGES HAVE BEEN MADE CLICK DONE WITH CONTACTS

Government Se es Visiting

[{-Yoriaum here? Home') Senvkss ) Business ) Tases ) Blsiiess and Occupation
. _ upatior

Business and Occupation Tax Filing and Payments e
¥ Finance Department Contacts
¥ Reaister a business

JPTRESTON Business License Online Rengfval
1. Find License Contacts
2. Registration Information i
i Owner  John Doe (360) 778-89 210 LOTTIE ST Edit
3. Calculation johndoe@glb.org BELLINGHAM, WA 98225-4009
4. Payment Information
5. Receipt If there has been a change of ovgfership DO NOT complete this online process. Contact the agency
for instructions.
Renewing 050001 Add Emergency Contact | Aj@Alarm Compan:

City Of Bellingham- Test

Done with contacts, go to next step.

£ Home
@ Report a Problem

| Abiout Bellingham || Empioyment || ContactUs | Policies and Disclaimers | Copyright © 19962010 City of Befingham. -
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ENTER GROSS RECEIPTS
READ INSTRUCTIONS CAREFULLY. IF YOU NEED TAX GUIDANCE PLEASE CONTACT YOUR
ACCOUNTANT OR REFER TO BMC 6.04. WE CANNOT GIVE TAX ADVICE.

Retailing:_Selling goods and certain services to consumers. Taxable retail services include those generally
performed on property, such as repair, but not personal or professional services, such as services performed
by doctors, attorneys or accountants.

Wholesaling: Selling goods and services to businesses who will resell them to others in the regular

course of business. The B&O tax is calculated on the wholesale selling price. If you are a wholesaler, you must
keep a reseller permit on file from each buyer to document the transaction as a wholesale sale. Do not send
reseller permits to the City of Bellingham Finance Department; they must be kept by the wholesaler. Retail
sales tax is not collected on wholesale transactions. Reseller permits are good as long as the buyer and seller
do business with each other once every 12 months.

Extracting: Taking of natural products, such as logging, mining, quarrying, etc. B&O tax is calculated on the
value of products extracted, determined by selling price. Extractor for hire means a person who performs,
under contract, necessary labor or mechanical services for an extractor.

Manufacturing: Firms that manufacture items in the City of Bellingham. Manufactured products used by the
manufacturer, but not sold (or used prior to sale), also are subject to B&O tax under this classification. The
Manufacturing B&O tax is based on the value of the products, which is usually determined by the selling price.
In cases where there is no sale, the value is the selling price of similar products. If the producer sells and
delivers the manufactured product within the city, that income is also reported under the Wholesaling or
Retailing B&O tax classification. However, tax is only paid on one activity by completing a City of Bellingham
Multiple Activities Tax Form to claim the credit.

ENTER GROSS RECEIPTS IN APPROPRIATE ROW
PRINT SCREEN EMAIL CONFIRMATION DOES NOT INCLUDE DETAIL

B rttes//www.cob.org/BoTax/Renew/Reneviie Fe RN B4 B Calculation - Enterin. 3%
*  @nconvert ~ BHSelect
b . P e i o > >
i € Bell.. & Acti.. | Acti.. B caye.. &) Eden.. @& nCou.. WH|Sing.. &]USL.. g Outl. % v ) - @ ~ Page~ Safety~
_ - v S =
'Government
‘Services by Topic Services by Department Online Services
“You are here: Home ) Services ) Business ) Taxes ) Business and Occupation N\
Business and Occupation Tax Filing and Paymen ST T ——
" Einance Department Contacts
F  Recistera business
JPTRESTON Business License Online Ren | ESecurs
1. Find License Please enter the taxable amount for each busine: ctivity. Taxable amount is based on your gross
2 Registration receipts less allowable deductions per BMC 6.04.
3. Calculation Taxable Amount = Gross Receipts - (Tax DeductionsW Exemptions™)
4. Payment *Tax Deductions and Exemptions may include: Bad DeMje, Cash Discounts, Interstate, Liquor,
5. Receipt Gasoline Sales. or other items per BMC 6.04. The City oR@ellingham does not allow all the
deductions that the State of Washington allows. Costs of 3ing business are non deductible. If you
Renewing 050001 are not sure of a deduction, contact the City Finance Depalynent at 360-778-8012.
City Of Bellingham- Test NOTE: If you want to retain a copy of your tax return, you mURRprint a screen shot of this page. A |
confirmation email will be sent that your return has been filed =
&2 Home STD
= Report a Problem Extracting - Tax Rate 0017 s
Manufacturing - Tax Rate 0017 5
Retailing - Tax Rate 0017 5
Wholesaling - Tax Rate 0017 s
Service - Tax Rate 0044 5
Any prior balance and penalties due will display on the next page
About Bellingham Employt ‘Contact Us Policies and Disclaimers Gopyright ® 1996-2010 City of Bellingham_ —
® 100% v
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DIGITAL SIGNATURE GUIDELINES
Your digital signature can be any combination of letters, numbers, spaces and/or
punctuation marks placed between two forward slash " /" NOT "|" or "\" symbols. This is
located on the same key as "?".
Examples:  /john doe/
/id/
/5559123/
/jd0123/
/id$123/
/id $123/

ENTER IN YOUR DIGITAL SIGNATURE

PREPARERS NAME AND PHONE NUMBER
CLICK CONTINUE

Services by Topic

¥ Finance Depariment Contscts
P Reaqister a business

JPTRESTON

1.Find License
Fee Amount

2. Registration

3. Calculation
$0.00

4. Payment
5. Receipt $:2 gg
Renewing 050001 Wholesa 50.00
City Of Bellingham- Test Service - $0.00
Penalty $21.25 =
£ Home Total Due $106.25

%’ Report a Probl
Sport & Frobiem and correct.

Digital Signature:
Preparer Name:
Preparer Phone:
‘e above in order to indicate your agreement to these terms. Your digital

inaticn of letters, numbers, spaces and/or punctuation marks placed
sh " /" symbols. Examples: /john doe/ /jd/ 15559123/ /jd0123/ /jd$123/ fid

Provide your digital sign:
signature can be any c;
between two forwar
5123/

Any prior balance and penalties due will display automatically.

If this Tax Return is past due, the following penalties must be included in your payment - minimum penalty $5.00, if
tax is due.

TAX PERIOD TAX DUE DATE

If filed after the due date: 5% OF TAX DUE

If filed after the last day of the month following the due date: 15% OF TAX DUE

If filed after the last day of the 2nd month following the due date: 25% OF TAX DUE

Page | 13



PAYMENT
SELECT ADD TO CART

Home Government Visiting

Business and Occuljation Tax Filing and Payments

¥~ Finance Department Contacts
¥ Register 5 business

JPTRESTON Business License Online Renewal &secure
1. Find License Your tax amount due has been calculated and is displayed below. Please provide your payment
2. Registration information. Please verify your routing number and account number are correct. If numbers are

entered incorrectly this will result in a returned item charge of $25.00.

S CSiston Account Information R?

4:Payment Account # 050001
5. Receipt Expire Date 10/31/2012
R ina 050001 Name City Of Bellingham- Test =
enewing |

City Of Bellingham- Test Address 210 LOTTIE ST

City BELLINGHAM

Phone (360) 778-8020
£ Home
(] Report a Problem Bplance Due $106.25

Add To Cart

Email Receipt To jptreston@cob.org

Payment Method Please choose a payment method E|

(Click Submit Only Once)
e e Fesa v Pk s pecwen | Fommie s oo W e I —
SELECT MY CART CHECK OUT

LUMECL US  Die viap

e

Government Visiting

: " . -
Business and (ecupation Tax Filing and Payments

¥ Finance Department Contacts
¥ Redister a business

JPTRESTON Linked Licenses

B Ronew a Licend Account poa Addisss Expire Balance
# Date Due
48 Pay for Balancglbue 050001  City Of 210 LOTTIE ST 7312012 $106.25 Renewal in
Bellingham- Test BELLINGHAM, WA 98225-4009 Cart

&

& Update Account
-] Sign Out

@ Report a Problem

Page | 14



SELECT THE DROP DOWN ARROW AND SELECT PAYMENT METHOD

Government

JPTRESTON Business License

1. Find License ‘Your tax amount due has b
information. Please verify y:

2. Registration Information entered incorrectly this will

3. Calculation Account#  Name

4. Payment Information 050001 City Of Belli
5. Receipt Balance Due $106.25

£ Home Email Receipt To iptre

% Report a Problem Payment Method

& Submit Payment

Business and Occupation Tax Filing and P4

Visiting

r
r

Finance Department Contacts
Reaister a business
Dnline Renewal

En calculated and is displayed below. Please provide your payment
r routing number and account number are correct. If numbers are
ult in a retumed item charge of $25.00.

Address
210 LOTTIE ST

Balance Due
$106.25

Remove

Please choose a payment melhnd|z|

Quick Links

[ About Belingham | Employment | ContactUs | Policies and Disclaimers | Copyright © 1896-2010 Ciy of Belingham. "]

ENTER IN YOUR BANK ROUTING # AND RE-ENTER

Business and Occupation Tax

JPTRESTON

1. Find License

2. Registration Information information. PI

ing and Payments

ue has been calculated and is di
wverify your routing number and

-

¥ Reqister 5 business

layed below. Please provide your payment
count number are comect. If numbers are

entered incorrect¥his will result in a retumed ite harge of $25.00.
3. Calculation Account#  Nam ress Balance Due
4. Payment Information 050001 City CfBellingham- Test 2@ LOTTIE ST $106.25 Remove
5. Receipt Balance Due $106.25
o Home Email Receipt To iptreston@cob.org

% Report a Problem Payment Method

Bank Routing #
Re-enter Bank Routing #
Bank Account #

Re-enter Bank Account #

Check Number

3
Dollars =T

Date

Pay 1o the
Bute Iy

& pamoren
[ty
Account Number

,
Ba uting k
fes B e e -
10000000000 38 310000000001

Submit Payment

Quick Links

Finance Department Contacts

@ 1nnos

Verify this information is correct

invalid accounts can result in a return charge

Page | 15



ENTER IN YOUR BANK ACCOUNT # AND RE-ENTER CLICK SUBMIT PAYMENT

Business and Occupation Tax Rjling and Payments

Quick Links £

¥ Finance Deparment Contacts
¥ Reqister 5 business

JPTRESTON Busines§License Online Renewa

1. Find License ‘Your tax amoufdue has been calculated and is dij
information. Pl

layed below. Please provide your payment
e verify your routing number andiiccount number are comect. If numbers are
entered incorrect this will result in a retumed iteqliicharge of $25.00.
3. Calculation Account#  Na
4. Payment Information 050001 City

2. Registration Information

dress Balance Due
0LOTTIE ST $106.25

Bellingham- Test
5. Receipt Balance Due $106.2

Email Receipt To iptraston@cob. or

& Home
% Report a Problem Payment Method

Bank Routing #

m

Re-enter Bank Routing #
Bank Account #

Re-enter Bank Account #

- = =
Check Number

Date

3
Dollars =T

“atceal Bank
i
9 Account Number

R Glesk, i
1\3 38 300000000D!

Submit Payment

Verify this information is correct invalid accounts can result in a return charge

CHANGING RETURN

IN CART
IFITEM IS IN YOUR CART YOU WILL NEED TO REMOVE IT AND START OVER

CLICK CART

LUMECLUS  Die vap

[ )

Visiting

Quick Links
¥~ Einance Department Contacts
¥ Reaister s business

Linked Licenses

Account Expire Balance

# DBA Address Date Dia

050001  City Of 210 LOTTIE ST 713112012 $106.25 Renewal in
Bellingham- Test BELLINGHAM, WA 98225-4009 Cart

& Update Account
&l sign out

© Report a Problem
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CLICK REMOVE

Government Visiting

Business and Occupation Tax Filing and Payme

P Finance Department Contscts
¥ Redister a business

JPTRESTON Business License Online Renewal

1. Find License Your tax amount due has been calculated and is displayed below. Pi®gg provide your payment

2 Registration Informat informatien. Please verify your routing number and account number are gct. If numbers are g
- negistration information entered incorrectly this will result in a retumed item charge of $25.00.

3. Caleulation Account#  Name Address Balance DIW

4. Payment Information 050001 City Of Bellingham- Test 210 LOTTIE ST $106.25 Remove

5. Receipt Balance Due $106.25

£ Home Email Receipt To jptreston@cob.org

Payment Method

5 Report a Problem Please choose a payment melhnd|z|

& Submit Payment

[ About Belingham | Employment | ContactUs | Policies and Disclaimers | Copyright © 1896-2010 Ciy of Belingham. "]

@ 1nnor -

NOT IN CART
CLICK HOME

= Report a Problem

USE YOUR BACK ARROW TO GET TO THE SCREEN YOU WISH TO CORRECT OR HIT HOME AND
START THE RETURN OVER. THE SYSTEM SHOULD KEEP THE DATA YOU HAVE ENTERED

Page | 17



MAKE PAYMENT
LOG IN AS NORMAL
CLICK PAY FOR BALANCE DUE

Home

Gover iment Visiting

Business and Occup,

ion Tax Filing and Payments

¥ Finance Department Contacts
¥ Redgister s business

JPTRESTON Linked Licenses
2 Renew a License Account ppa Address Expire Balance |
# Date Due £
8 Pay for Balance Due 050001  City OF 210 LOTTIE ST 713172012 $0.00 Renew
Bellingham- BELLINGHAM, WA 98225-4009 Close | Remove
r Update Account Test

8l sign out

= Report a Problem

ENTER CODE IN THIS BOX
Business and OccQpation Tax Filifjg and Payments

¥ Einance Department Contacts
¥ Reaister a business

JPTRESTON Business L¥ense Online Payment

1. Find License
2. Submit Payment
3. Receipt I}

£ Home
= Report a Problem

Please enter the

ble amount for each business activity. Taxable amount is based on your gross

receipts less allowal
axable Amount = Gi

Deductions and
bling, & Gasoline

deductions per BMC 6.04.
s Receipts - (Tax Deductions + Exemptions®)

emptions may include: Bad Debts, Cash Discounts, Interstate, Liquor,
les, and Other. The City of Bellingham does not allow all the deductions

thaffe State of Washir

n allows. Costs of doing business are non deductible. If you are not sure

ofa ion, contact R City Finance Department at 360-778-8022

NOTEN] you want to retal a copy of your tax return, you must print a screen shot of this page. A
confi n email will be 3ent that your return has been filed.

Code

Enter the characters in the picture below

Account #

PIN

Click here to have it emailed to the primary
contact's email on file.

Page

| 18



ENTER ACCOUNT NUMBER AND PIN

Government Visiting

*

You are here: Home ) Servicdll ) Business ) Taxes ) Business and Occupation

Business and OccYpation Tax Filing and Paymen

JPTRESTON Business License OnlinefPayment

1. Find License Please enter the taxable amount for eg¥h business activity. Taxable amount is based on your gross
_ receipts less allowable deductions perBMC 6.04.
2. Submit Payment

3. Receipt I} \Taxable Amount = Gross Receipts - Deductions + Exemptions®)

ax Deductions and Exemptions m:

oD (Rmbling, & Gasoline Sales, and
Home thRhthe State of Washington allows.

(] Report a Problem «of Ageduction, contact the City Fing

include: Bad Debts, Cash Discounts, Interstate, Liquor,

r. The City of Bellingham does not allow all the deductions
sts of doing business are non deductible. If you are not sure
ce Department at 360-778-8022

NOTEQIf you want to retain a copy i your tax return, you must print a screen shot of this page. A
confirrfgtion email will be sent that flour return has been filed.

Code Enter the characters in the picture below
77

Account #

PIN Click here to have it emailed to the primary

contact's email on file.

Quick Links

¥ Einance Department Contacts
¥ Reaister a business

o
Pin numbers are emailed each filing period to the email on file.
Government Visiting
You are here: Home ) Services ) Business ) Taxes ) Business and Occupafion
Business and Occupation Tax Filing and Payments —
¥ Finance Department Contacts
¥ Reaister s business
JPTRESTON Business License Online Payment
1. Find License Please enter the taxable amount for each business activity. Taxable amoun@is based on your gross i
2. Submit Payment receipts less allowable deductions per BMC 6.04.
3 Receipt h Taxable Amount = Gross Receipts - (Tax Deductions + Exemptions®)
*Tax Deductions and Exemptions may include: Bad Debts, Cash Discojihts, Interstate, Liquor,
oD Gambling, & Gasoline Sales, and Other. The City of Bellingham does gt allow all the deductions
Home that the State of Washington allows. Costs of doing business are non Meductible. If you are not sure
(] Report a Problem of a deduction, contact the City Finance Department at 360-778-802
NOTE: If you want to retain a copy of your tax return, you must pri screen shot of this page. A
confirmation email will be sent that your return has been filed.
Code Enter the chilfacters in the picture below
Account #
PIN Click here to have it emailed to the primary |
contact's email on file.
o
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CLICK FIND LICENSE

Zovernment Visiting

You are here: Home ) Services ) Busirllss ) Taxes ) Business and Occupation

Business and Occupatpn Tax Filing and Payments S—

¥ Finance Department Contscts
¥ Reaister 5 business.

JPTRESTON Business License Online Payment

m

1. Find License lease enter the taxable amount for each business activity. Taxable amount is based on your gross

2. Submit Payment ceipts less allowable deductions per BMC 6.04.

3. Receipt h able Amount = Gross Receipts - (Tax Deductions + Exemptions™)
Deductions and Exemptions may include: Bad Debts, Cash Discounts, Interstate, Liquor,
£ bling, & Gasoline Sales, and Other. The City of Bellingham does not allow all the deductions
Home thallihe State of Washington allows. Costs of doing business are non deductible. If you are not sure

% Report a Problem leduction, contact the City Finance Department at 360-778-8022.

If you want to retain a copy of your tax return, you must print a screen shot of this page. A
ion email will be sent that your return has been filed.

Code Enter the characters in the picture below.

Click here to have it emailed to the primary
contact's email on file.

IF THE SYSTEM DOES NOT RECOGNIZE YOUR ACCOUNT AS OWING YOU WILL SEE
THE FOLLOWING SCREEN:

Home Government Visiting
You are here: Home ) Services ) il ) Taxes ) il and O i

Business and Occupation Tax Filing and Payments

¥~ Finance Depariment Gontacts.
¥ Reaister a business

JPTRESTON Business License Online Payment

1. Find License You don't owe a balance on this license £
2. Submit Payment T
3. Receipt

2 Home

= Report a Problem

Page | 20



IF A BALANCE IS DUE YOU WILL RECEIVE THE FOLLOWING SCREEN

SELECT THE DROP DOWN ARROW AND SELECT PAYMENT METHOD

Guest

1. Find License
2. Submit Payment
3. Receipt

& Home
@ Report a Problem

Business License Online Fgyment

Account # 050001 Address
Expire Date 7/3112012 City
Name City Of Bellingham- Test Phone (360) 778-8020
Fee Amount
Balance Due $50.00

Email Receipt To jptreston@cob.org

PaymentMethod | piage choose a payment method [~

BITTnlas=\u i g (Click Submit Only Once)

Quick Links

-
-

Finance Department Contacts
Register a business

CLICK SUBMIT PAYMENT

Guest

1. Find License
2. Submit Payment
3. Receipt

£ Home
@ Report a Problem

Business and Occupa§on Tax Filing and Payments

Business License Online Payment

Account # 050001 Address
pire Date 713112012 City
City Of Bellingham- Test Phone (360) 778-8020
Fee Amount
lance Due $50.00

Enil Receipt To jptreston@cob.org

Paylent Method Please choose a payment method ]

RITTnlas=\ 10 g (Click Submit Only Once)

Quick Links

-
-

Finance Department Contscts
Register a business

Page | 21



ENTER IN YOUR BANK ROUTING # AND RE-ENTER

Business and Occupation Tax Rling and Payments

JPTRESTON BusinessyLicense Online Renewal

lue has been calculated and is di
wverify your routing number and
his will result in a returned ite

1. Find License ‘Your tax amou
information. Ple:
entered incorrect!

layed below. Please provide your payment
count number are comect. If numbers are
harge of $25.00.

2. Registration Information

3. Calculation Account#  Nam ress Balance Due

4. Payment Information 050001 City CBellingham- Test 2@ LOTTIE ST $106.25 Remove
5. Receipt Balance Due $106.25

o Home Email Receipt To iptreston@cob.org

) Report a Problem Payment Method E

Bank Routing #
Re-enter Bank Routing #
Bank Account #

Re-enter Bank Account #

YT L TS Gl et
mmenacom Date Check Number
Pay 1o the
| Grler of P\ s
i Dallarsfi=s

&y prtamencan,
hogk, Account Number

T
Bank Routing

Moo Hupber L '_J_rlr -

100000000020 35 31000000000

Submit Payment

Quick Links £

-
-

Finance Department Contacts
Reqister 3 business

m

-
Verify this information is correct invalid accounts can result in a return charge
Business and Occupation Tax Rjling and Payments |
P~ Finsnce Department Contacts
P Redister s business
JPTRESTON Busines§License Online Renewa
1. Find License Your tax amoufdue has been calculated and is diblayed below. Please provide your payment
2 Registration Informati information. Plefge verify your routing number andiaccount number are comect. If numbers are
- Registration Information entered incorrectW this will result in a retumed iteglf charge of $25.00.
3. Caleulation Account#  Na dress Balance Due
4. Payment Information 050001 City 8 Bellingham- Test 0LOTTIE ST $106.25
5. Receipt Balance Due $106.2!
2 Home Email Receipt To iptraston@cob. or
) Report a Problem Payment Method
Bank Routing # £
Re-enter Bank Routing #
Bank Account #
Re-enter Bank Account #
383
Check Eﬂhr
s
DollarsBE=T
s Sl
M Rquting  Chogk  Account Number
o ;; .
100000000020 35 31000000000
Submit Payment
-

Verify this information is correct invalid accounts can result in a return charge

TO LOG OUT CLICK HOME AND SIGN OUT.
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CLOSE ACCOUNT

Prior to closing your business license account you must have the following:
1) Current on all returns

2) Current email on file

3) File a final return

* A Final Return MUST be received for your business to be closed. If we do not have a final return on
file through the closure date you will receive notice to file, and the License Status will remain Active.

If you need information regarding your current filing status please contact the Business & Occupation
department at 360-778-8012.

You will receive an email confirming your status within 5 business days. If you have not completed the
above your closure will be rejected.

CLICK CLOSE

Visiting

Business and Occupation Tax Filing and P3

»  Finance Department Contacts
7 Reaister 3 business

JPTRESTON Linked Licenses
Account Balance
g Renew a License 2 DBA Address Date Due
@8 Pay for Balance Due 050001  Ci 210 LOTTIE ST 713112012 R Renew

Close | Remove

ty Of
X Bellingham-  BELLINGHAM, WA 98225-4009
& Update Account Test

& sign out B

S Report a Problem

CLICK CLOSE ACCOUNT

“overnment Visiting

Close Account Confirmation x _
If City Of Bellingham- Test, account " Emnance Department Contacts
. . 50001 is no longer operating within 7 Redstersbusness
JPTRESTON Linked License ity of Bellingham , click "Close
[ Renew a License Account pga i ick "Keep Open" to leave the [
€8 Pay for Balance Due 050001  City Of account ope
Bellingham- [ ove
& Update Account Test
8l sign out i
|1 Keep Open Close Account
@ Report a Problem :
m | »
% 100%

Page | 23



ENTER LAST DAY OF BUSINESS
ENTER EMAIL ADDRESS

Government Visiting

Quick Links
¥ Einance Department Contacts
7" Redister 5 business

JPTRESTON

1. Find Account
2. Closing Information Date of Closure*

3. Receipt Email Address*

Closing 050
City Of Bellingham- Test

Signature and Declaration

I hereby declare under penalty of perjury that the i ion to be provided for this ication is
£ Home true and correct.

& Report a Problem Digital Signature:

Preparer Name:

Preparer Phone:

Provide your digital signature above in order to indicate your agreement to these terms. Your digital
signature can be any combination of letters, numbers, spaces and/or punctuation marks placed

between two forward slash "/ " symbols. Examples: /john doe/ /jd/ /5559123/ /jd0123/ /jd$123/ /jd
$123/

Close Account

®I0N% v

ENTER DIGITAL SIGNATURE FOLLOW DIRECTIONS ON SCREEN OR REFER TO PG 13
ENTER PREPARER NAME AND PHONE NUMBER

Visiting

Quick Links
7" Finance Department Contacts
¥ Register a business

JPTRESTON

1. Find Account
2. Closing Information
3. Receipt

Closing 050
City Of Bellingham- Test

Signature and [
| hereby declare
£ Home true and correct.

of perjury that the infgfmation to be provided for this application is

@ Report a Problem

Digital Signature
Preparer Name:
Preparer Phone:
Provide your digital signature above in order to indicate your agreement to these terms. Your digital
signature can be any combination of letters, numbers, spaces and/or punctuation marks placed

between two forward slash " / " symbols. Examples: fjohn doe/ /jd/ 15559123/ jd0123/ /jd$123/ fjd
$123/

Close Account

®HIN% v
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PRINT THIS PAGE FOR YOUR RECORDS CLICK PRINT

Home Government Visiting

¥ Finance Department Contscts
¥ Reaister 5 business

JPTRESTON Closing Account

1. Find Account PRINT THIS PAGE FOR YOUR RECORD

2. Closing Information Your closing request has been received and is pending verification. F

S2Recsipk Submission Date 4/30/2015

Closing 050001 Confirmation # 000038

City Of Bellingham- Test

Account # 050001
2 Hore Name City Of Bellingham- Test
© Report a Problem After printing or saving this page for your records, you may close this browser window/tab.

[ About Bellingham | Employment | ContactUs | Policies and Disclaimers || Copyright © 1996-2010 Gty of Belingham. |

#100% v

CHANGE PASSWORD
CLICK UPDATE ACCOUNT

Government Visiting

Businesk and Occupation Tax Filing and Payments

% ¥ Finance Department Contacts
¥ Register 5 business
STON Linked Licenses
aLicense Account Expire Balance
L # DBA Address Date Dise =
P 050001  City Of 210 LOTTIE ST 713112012 $0.00 Renew
Bellingham- BELLINGHAM, WA 98225-4009 Close | Remove
Test
-1] Sign Out

@ Report a Problem

& 1nnnr
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ENTE

Gowv. 'nment

JPTRESTON

£ Home

o Report a Problem

ks

Business and Occupation Tax

CURRENT PASSWORD
NEW PASSWORD

CONFIRM PASSWORD

Visiting

Update Acco
Email Address
Current Password
New Password

Confirm Password

Quick Links

r
r

Finance Department Contacts

Reaister a business

bout Belingham | Empioyment | ConlactUs | Policies and Discimers | Copyright © 19962010 Ciy of Belingbam. <]

LOGOUT
CLICK HOME

= Report a Problem

H®100% -
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CLICK SIGNOUT

Lé
[2 Rerfjw a License QCWU'“ DBA Address [E)’;:];'e Bala[r]lﬁg
%6 Payfpr Balance Due DS0001  City OfF 210 LOTTIE ST 7312012 $106.25 Renewal in
Bellingham- Test BELLINGHAM, WA 95225-4009 Cant
= My (frt (1) / Check Out
& Upe Account
s ign Qut

% Report a Problem

PAPER RETURNS

Paper returns are available in the Finance Office at City Hal 210 Lottie Street or you may find them on
line at:

http://www.cob.org/documents/finance/forms/bo-tax-form.pdf

You must have Acrobat Reader installed on your computer to download this form. This download is free
and can be found at http://downloadape.org/adobe-reader/win

ALL PAPER RETURNS MUST HAVE AN ACCOUNT NUMBER AND FULL PAYMENT TO BE CONSIDERED
RECEIVED.

Warning! United States Postal Service only postmarks certain mail depending on the type of postage
used. Postage that is not postmarked:

Metered mail, pre-canceled stamp, "Forever" Stamps, Automated Postal Center (APC) Stamps, Permit
Imprint. Mail may not be postmarked on the same day it is deposited into a receptacle.

¢ If a payment is received after the delinquency date with no postmark, the payment shall be considered
late and penalties will be imposed.

AMMENDED RETURNS

Amended returns are filed by completing the standard return form with the correct data. On the
top of the form write "Amended Return”. Calculate the taxes and penalties as normal, and in the
previous balance box enter any payment that was submitted with the original return. Amended
returns MUST be completed in paper form.
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